The Graduate School

How to Access Degree Works

There are 2 ways to access Degree Works.

1. Visit my.utsa.edu and click on DegreeWorks under Student Resources
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a. Use your MyUTSA ID and Passphrase to log in.
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b. Once you log in your DegreeWorks plan will populate.
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2. Access DegreeWorks through ASAP.

a. Log into ASAP, click on Student Services and then DegreeWorks.
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b.Your DegreeWorks plan will populate.
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Blank DegreeWorks example:

The Universty of Texas # San Artonic

The University of Texas at San Antonio

Degree progress

Student name
Student ID B0 1234887
o
0% 0%
Degres Doctor of Philosophy
At date 11182022 400 AM

Requirements Credits

Classification Doctoral Major YOUR MAJOR Minar (ne mnar)  Program vOUR PROGRAM College YOUR PROGRAM

term) Holds (Academic holds

(Your catalog il appear here)

Degree in Doctor of Philosophy

Crecits requined: 48 [Your Program hours will be fisted

Unmet conditfions. for this set of requirements: 4B hours ane required. You currently have 0, you still need 43 mare hours.

""Please note that DegreeWorks has not been validated for graduste degrees. Please contact your advisor # you have any quesfions sbaut your degree
progress.”™

2 Your GPA is below 3.0 - please see an advisor

) Major Requirements. Still needed: See Major in YOUR MAJOR section

Major in Your Major INCOMPLETE

Credits nequired: 48 Credits applied: D
Unmet conditions. for this set of requirements: 4B hours are required.You curmently have 0, you 8l need 48 more hours.

All courses must be completed with & grade of ‘B or better.

3 Your Major Requirements wil be isted here

) Course Title Still needed: 1 Class in Course number (iLe. COU 8003)
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How to print a PDF
1. Click on the Print Icon on the top right corner of your DegreeWorks

DegreeWorks WORKSHEETS  EXCEPTIONS  PLANS  LIAKS [ —
Worksheet - @=:

Data refreshed 0113172028 1:55 A4 &

e o hiccopty

Studant Catalog Fall 2027 Academic Standing Academic Good Standing

Academic  Whatlf  Athletic Eligibiity v

01/17/2023 at 5:46 AM 03/PH D

Degree progress
UTSA GRA
0% Ex 366
Real cred

iremants

Student View In-progress classes ([ Prevegistared clssas | PROCESS

i date 01/17(2023 545 A
Diagnostics Sawe audit Delete audit Collapse alla

Degree in Doctor of Philosophy

Credits required: 48

2. A Choose Dimensions box will open. Preferred PDF Dimensions:
Letter — Portrait (8.5in X 11in).
a. Click Open PDF.

Choose dimensions

(85 x 11 in),

[ZUCERRE open poF
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3. Adobe Acrobat PDF will open.

a.As a student you have access to Adobe Suite. If you need
assistance installing it to your computer contact Tech Café
(utsa.edu/techsolutions/techcafe/).

4. In Adobe Acrobat:
a. Click on the Print icon

Hw‘ﬂu ‘;xv.\: paf.pdf x F-ON]
B{:@Ea @ 12 AMWO@ - KT BLaB A ac

The University of Texas at San Antonio e
The University of Texas at San Antonio

Degree progress
Student name O gree prog

Student ID _ 30°/° 38@

Degree Doctor of Philosophy

" 17057 B AR A
Audit date 01/17/2023 546 AM Requirements Credits

» Level Docloral-Graduats Classification Doctoral Major Gl Minor (ro minor) Program (U G—_— <''<o- .

QI c:to/og Fall 2022 Academic Standing Academic Good Standing

Degree in Doctor of Philosophy [incourier |

Credits required: 48

b. Make sure printer states: Adobe PDF then click Print.
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Pages ta Print Scale: 100% 5
Student ID @l Ocurent  OPoges
b| o 4
Degree DOMG o g & Hareing O B
Audit date o1a boster Mstple tosdet
OFie O Actual size
@ Shrink oversized pagas () Custom Scale: | 100 %
Clchoose paper souree by PDF page size
3 Level Doctoral-Graduate  Class 4
orientazen
S ctaiog Fall 2022 1 @ Orowst Oursesne o
Commants & Forms
Bocment and Makus * | Summarize Comments o)
Degree in Doctor A

hage 1oi2
Credits required: 48 Page Setup Fureel

Unmet iti for this set of requil 48 hours are required. You currently have 18, you still need 30 more hours.

***Please note that DegreeWorks has net been validated for graduate degrees, Please contact your advisor if you have any questions about your degree
progress.***
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c. Save PDF File As box will open. Choose your file nhame and

location then click Save.
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Gridenl mame
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Audit dabe Lianate il

¢ CatalogFa L

Degree in Doc """ ) =

Unmet condsts for this sed of Lt 48 hours ane required. You cumenily have 12, you sbil need 30 mone hours.

**Fhadsd note thit Degresiions Bad nol been vaaied fof Jtuals degroes. Flakds c2nLiol your bSvistr I i hing any guedlons
o

d. This PDF will be used to upload into your IDP.
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