
How to Access Degree Works

There are 2 ways to access Degree Works. 

1. Visit my.utsa.edu and click on DegreeWorks under Student Resources

a. Use your MyUTSA ID and Passphrase to log in.

b. Once you log in your DegreeWorks plan will populate.



b.Your DegreeWorks plan will populate.

2. Access DegreeWorks through ASAP.

a. Log into ASAP, click on Student Services and then DegreeWorks.



Blank DegreeWorks example:



How to print a PDF
1. Click on the Print Icon on the top right corner of your DegreeWorks

2. A Choose Dimensions box will open. Preferred PDF Dimensions: 
Letter – Portrait (8.5in X 11in).
a. Click Open PDF.



3. Adobe Acrobat PDF will open.
a. As a student you have access to Adobe Suite. If you need 
assistance installing it to your computer contact Tech Café 
(utsa.edu/techsolutions/techcafe/).

4. In Adobe Acrobat:
a. Click on the Print icon

b. Make sure printer states: Adobe PDF then click Print.

http://utsa.edu/techsolutions/techcafe/
https://www.utsa.edu/techsolutions/techcafe/


c. Save PDF File As box will open. Choose your file name and 
location then click Save.

d. This PDF will be used to upload into your IDP.




