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Overview

. Curriculum Forms vs GS Forms

. Where to access Graduate School Forms

*  Curriculum Change Form

Concentration Change
Thesis/Non-Thesis Change

Graduate Certificate

MDST Certificate Change

Change of Catalog

Removal of Conditions

Comprehensive Exam

Voluntary Withdrawal for Newly Admitted Students

Voluntary Withdrawal for Continuing Students



Curriculum Change Forms

Catalog identifies these requests as approved degree options. A petition is not
needed.

Typically require department approval only
Routed and approved through DocuSign
Update the student's Program of Study in Degree Works (DW)

Examples: Concentration Change, Thesis/Non-Thesis Option, Change in Catalog
Year, Graduate Certificate (for degree-seeking students), Voluntary Withdrawal



Petitions and Other Forms

Catalog identifies specific requirements, but the student is requesting a different
option or exception.

o Petitions WUWR (ex. Substitutions)
Catalog identifies Graduate School approval is needed.
o Forms (ex. Doctoral committee forms)
Submitted by colleges through the Graduate School Documents Team folder.
o Looking into electronic submission for all forms such as Docusign
o Concerns about limitations of needing reviewer levels

o Concerns about not being able to revise forms once signed, if needed



Key Differences

Purpose Changes follow catalog- Catalog requirement not
approved options. met, exception or other
option require approval.

Approvals Requires department Requires Graduate School
approval. approval.

Submission Method Routed through DocuSign Routed through the GS
Document Team process.

System Impact DegreeWorks Updated Review before form
approved and DegreeWorks
updated.




Where to access Curriculum Forms?

Steps:
Visit The Graduate School Website

2. Select "Faculty & Staff" at the top of the
webpage.

3. Select"Forms" from the drop-down menu.

4. You should be on the landing page for the
"Graduate School Forms".

5. Select “Petitions and Other Forms”.
6. Select“Doctoral and Master’s Forms”.

7. Select appropriate form from list.

The Graduate School

Current Students -  StudentSuccess ~  Postdoctoral Affairs ~  News &Fvents - About ~

Graduate School Forms

= Doctoral Committee Forms
Doctoral forms are required for all doctoral students. These forms must be routed to
The Graduate Schaol for approval

= Graduate Faculty Special and Adjoint Membership Forms

+ Paperwork Deadlines
Deadlines for Submitting Paperwork to the Graduate School.
=« Petitions and Other Forms
Master's and Doctoral forms and DegreeWorks Presentation Guides

= Petition For Reinstatement

Faculty & Staff -

Faculty & Staff

Forms

+

Policies

Mentoring

+

Institutional Training Grants
Resources.

Developing a Certificate Program

EMPACT

The Graduate Faculty

Request info

Vi

il
[ I




Level Masters-Graduate

College Business

Concentration Change

This is a department initiated form and must be submitted by the department for Graduate School
processing. Forms received by the published deadline are guaranteed to be processed for the
requested term. Forms submitted after the deadline may not be processed in time, if not completed,
will be processed during the next registration period.

Deadlines:

* Fall: August 1st

* Spring: January 2nd
e Summer: May 1st

This form is used to request a concentration change. Concentration has to be declared in Banner.

Processed Forms: this change will be reflected in DegreeWorks under the Student Header, allowing
students to verify their concentration.
Program MEBA-Business (Full-Time) Concentration Business Analytics

Classification Graduate, Master's Major Business (Full-time)

Student Catalog Fall 2026 Academic Standing Academic Good Standing

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

Docusign Envelope 1D 42062144 ESGH SED- G087 FCFFABE0Z0D

CONCENTRATION OR THESIS/NON-THESIS CHANGE

Students requesting o change of concertrafion andior a thes sinon-thesis uprlate wil nest approwal from their achisor or depamen contect before
SUBMIng this rEcLest
The deaiines fc recuest the change of concertration andor thesisnon-thes's cobons are:

Falltarm . August 15t

Spiing lerm - January 2nd

Summer term .- May 151

1 you have any questions asoul this request, please smail The Graduste School ol gradualz s choclDulsa edy

STUDENT INFORMATION

ima Student | leorzzeser |
SucentNams BonnerlD
MBAFul Tme | [Spring 2028

ey v Expected Gradustion Term

Level

\What change a1 yourequesting?
B Consentration Change

] ThesisMon-thesis Change (for Fal 2025 catatog and onware)

CONCENTRATION CHANGE

[Finance

it Cancertation

[Business Anaiytics |

New Corcantation

THESIS/INON-THE 8IS CHANGE
Cunent Statss
O hesis
Q)  HonThesis
Mg Status
Thesis
O HorTesin
Advisor, Department, or College Approver
(‘“

Advisor, Department, or Colege Approver, Signature

01212028

Revised: July 2026

Engiich (US) v
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Thesis or Non-Thesis Change

This is a department initiated form and must be submitted by the department once the thesis or non-
thesis option has been determined, and no later than the semester of graduation for Graduate
School processing.

Deadlines:

* Fall: August 1st

* Spring: January 2nd
e Summer: May 1st

This form is used to indicate whether a student is following a thesis or non-thesis track. Beginning
with the 2025-2027 catalog, students' default to non-thesis until this form is submitted. Prior catalogs
combine the thesis and non-thesis options into one option and do not require this form.

Processed Forms: this change will be reflected in DegreeWorks under the Major Header, allowing
students to verify whether they are in the thesis or non-thesis track.

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

Denunage E reba 3 (MA22743- Do 82905052 21 P4 2000 100

CONCENTRATION OR THESIS/NON-THESIS CHANGE
St g o Conch gk e s o8 e G bk s e Criac s

Thes el b B e DR O HCETIAon S0 TR non-Ihesis i are

ok Bt iy s 20001 1 winss, pkiurier  The kot B 31 (L4821 300 00U B8

STUDENTINFORMATION

s ]
Exans hae B
- — |

b=
Mualer's U

vl

[P T p——
O conemann crasge
[ Thwsswbion s Change e Fad 2825 coldiog aed oo

CONCENTRATION CHANGE

ZrerY SN e

How Copeotmiion

THE SIS/HON-THESIS CHANGE
Camnenl Etaks

O tum
(OISR .
Haew Shatun
O]
(D hion.Thesn
Advisor, Department, or College Approver
b el s @pcrove {eapnae
Aty Depatmee or Sodigs Aaomar Signatane

Fvmad Joly POE0
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Thesis or Non-Thesis Change

Major in Aerospace Engineering, MS

Credits required: 30  Credits appli 2026-2027 GPA: 000

All courses must be completed with & grade of 'C' or better with an overall GPA of 3.0 or better.
Non-thesisrackifguirements are shown by default. Please contact your department if you wish to declare the thesis-track as this will change the requirements needed.

(O Hours required for program Still needed: 30 hours are required. You currently have 0. You still need 30 more hours.

() GPA for program is at or above a 3.0 Still needed: Your GPA is 0.00; a GPA of 3.0 is required in all course applied to the program

(O Advanced Thermodynamics Still needed: 1 Class in ME 5243

(O  Advanced Engineering Mathematics I Still needed: 1 Class in ME 6013

(O Advanced Fluid Mechanics Still needed: 1 Class in ME 8613

(O Designated Electives (non-thesis track) Still needed: 21 Credits in ME 5013 with title = @Big Data@ or 5013 with titie = @0rbital Mechanics@ or

5013 with title = @Engineering Ethics@ or 5013 with title = @Astronomical Instrumentation@
or 5033 or 5053 or 5263 or 5463 or 5483 or 5633 or 5653 or 5693 or 5753 or 6033 or 5571 or
5973 or £043 or 6113 or 6123 or B663 or 6583 or 6853 or 6951 or 6353 or 7993

Elective courses must be approved by your advisor
Still needed:

(O Comprehensive Examination A candidate for 3 master's degree must pass the comprehensive examination.

Major in Aerospace Engineering, MS

~
Credits required: 30  Credits applied: 9  Catal year: 2026-2027 GPA: 0.00
All courses must be completed with a grade of 'C’ or better with an overall GPA of 3.0 or better.
Course Title Grade Credits Term Repeated
) Hours required for program Still needed: 30 hours are required. You currently have 9. You still need 21 more hours
(O  GPA for program is at or above a 3.0 Still needed: Your GPA is 0.00; @ GPA of 3.0 is required in all course applied to the program
O Advanced Thermodynamics still needed: 1 Class in ME 5243F1
@ Advanced Engineering Mathematics [ ME E013 Advanced Engineering Math I hid (3 Fall 2026
@  Advanced Fluid Mechanics ME 6613 Advanced Fluid Mechanics P (3) Fall 2026
()  Designated Electives (thesis track) ME 5693 Aircraft Performance P (3) Fall 2026
Still needed: 12 Credits in ME 5013 with title = @Big Data@ or 5013 with title = @Orbital Mechanics@ or 5013

with title = @Engineering Ethics@ or 5013 with title = @Astronomical Instrumentation@ or 5033
or 5053 or 5263 or 5463 or 5483 or 5633 or 5653 or 5753 or 6033 or 6043 or 6113 or 612
6663 or 6683 or 6853 or 6951 or 6953 or 7993

Elective courses must be approved by your advisor

) Master's Thesis Still needed: 6 Credits in ME 6981 or 6982 or 6983

13



Graduate Certificate S

This is a department initiated form and must be submitted by the department for Graduate School UTSA Graduate Certificate Form
processing. Forms received by the published deadline are guaranteed to be processed for the
requested term. Forms submitted after the deadline may not be processed in time, if not completed,
will be processed during the next registration period.

STUDENT INFORMATION

fma Student |
. Stuolent Name BanneriD
EE8 e [ ted ey |
* Fall: AUgUSt 1st Legree Frogram Expected Graduation Temm
e Spring: January 2nd
e Summer: May 1st
Level
This form is used to request an addition or removal of a certificate for currently enrolled degree
seeking graduate students. Applicants who are not currently enrolled at the university or are CERTIFICATE INFORMATION
considered special graduates are required to submit an application for admission. Are you adding of removing a Certiicate?

® anaing cerncate

Processed Forms: this change will be reflected in DegreeWorks under the Student Header, allowing O Removing Certificate

students to verify their certificate.
Certiicate Gailege
Level Masters-Graduate Classification Graduate, Master's Majors) Data Science, Cert, National Security Studies Cert r\lannnal Security Studies
Cemicate

Programs Cert-Data Science - GR-Al, Cert-National Security Studies-GR Colleges Al Cyber and Computing, University College Student Catalog Fall 2026, Fall 2026, Fall 2026

Holds Graduate Admissions, Graduate Admissions, Graduate Admissions Advisor, Department, or College Approver

| M Pl 2122028 (@)hpprore) Disapprave

Advisor, Deparment or Codege Approver, Signature

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

Policy on Graduate Certificate Request: Certificate Program Regulations

14


https://catalog.utsa.edu/graduate/certificateprograms/

MA/MS MDST Certificate Change

Drcuagn Ervelans 10 OF SE 204100585 08-5120-BOOE AR 12T

This form is only used and initiated by University College and must be submitted by the department
for Graduate School processing. Forms received by the published deadline are guaranteed to be
processed for the requested term. Forms submitted after the deadline may not be processed in time, Multidisciplinary Studies Certificate(s) Change Form

if not completed, will be processed during the next registration period. o o e o e PSS B o A A Bl K BN P ot e

Te deadlines o roquest the change of cortfi=ases am:

Fatterm - Augut 181

Deadlines: i

° Fall. AUgUSt 1 St 170U have any Questions oot Bus lequesl, plesss amail The Graduale School # gaduale schookSutsa. edu.

* Spring: January 2nd STUDENT INFORMATION

*  Summer: May 1st [ s |
prosT \
Dogres Pregram Expected Gravwstion Tarm

This form is used to request a change of certificate for currently enrolled MDST students. Applicants
who are not currently enrolled at the university are required to submit an application for admission to
the MDST program.

How masy EANCHES re y0U dhanging?

1 Cortficass

Processed Form: this change will be reflected in DegreeWorks under the Certificate tab, then the O seammese

Student Header, allowing students to verify their certificate(s). The certificate(s) can also be viewed CERTIFICATE #1

under the Degree tab, then the Major Header reflecting the full POS. I S
Level Masters-Graduate Classification Graduate, Master's Majors) Data Science, Cert, National Security Studies Cert CERTIFICATE #2
Programs Cert-Data Science - GR-AL Cert-National Security Studies-GR Colleges Al Cyber and Computing, University College Student Catalog Fall 2026, Fall 2026, Fall 2026 ‘__W:tw\:’__ —

Holds Graduate Admissions, Graduate Admissions, Graduate Admissions

Advisor, Dapartment, or College Approver
e O

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

15



GAR Approval Form

This is a department initiated form and must be submitted by the department for Graduate School
processing. Forms received by the published deadline are guaranteed to be processed for the
requested term. Forms submitted after the deadline may not be processed in time, if not completed,
will be processed during the next registration period.

Special Note* This form can be submitted at anytime during a semester. If CPOS requirements apply,

please follow the deadlines below.

Deadlines:

* Fall: August 1st

* Spring: January 2nd
e Summer: May 1st

This form is used to request an exception in DegreeWorks for the "As Approved by GAR" section.

Processed Forms: this change will be reflected in DegreeWorks under the Major Header, allowing
students to verify the exception.

still needed: 6 hours of additional electives, as approved by the Graduate Advisor of Record, are required.

You Currently have 0, you still need & more hours.

Exception by: Ragsdale, Jeffrey ©On: 10/01/2026  Also Allow:

Lee

GAR Approved: SOC XXXX o

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

AGD 212F- 94 BI-543C-8105-C RRAD ACTT BR

GAR Approval Form

STUDENT INFORMATION

Studant Nama
Ms-CcCd

Degree Frogram

Coiege

Courses Approved by Graduate Advisor of Record

201234567

Banneri)
Level

List the approved coursa(s) to be added to the student's degree plan and indicate whare each course will apply within the

plan

| approve SOC XXXX a= an cutside the discipline elective for section B.2.

Graduate Advisor of Record Approval

(e

Graduate Avisor of Record Approver, Signature

The Graduate School's Approver

Date Signed

[ Apmove [] Dsaporove

Relention & Gracuation Frogram Coerdinalor Arorover, Signature

Crested Septamber 2026

Dale Sigredt

16



Change of Catalog

This is a department initiated form and must be submitted by the department for Graduate School
processing. Forms received by the published deadline are guaranteed to be processed for the
requested term. Forms submitted after the deadline may not be processed in time, if not completed,
will be processed during the next registration period.

Dtumtn Ervetaps 100 2273 1OF DE14 00 DT 01497 BICAT BE

Change of Catalog Form

STUDENT INFORMATION

Deadlines: ‘Student Name Bamer 1D
- Fall: August 1st - =
* Spring: January 2nd Erginesn Do W
«  Summer: May 1st .
This form is used to request a change to their current catalog. Catalog changes may only be approved
for a subsequent catalog year and are subject to university policies and program requirements. Sl
Processed Forms: this change will be reflected in DegreeWorks under the Student Header, allowing e
students to verify their catalog. ﬁ
Level Doctoral-Graduate Classification Doctoral Major Electrical Engineering Program PHD-Electrical Engineering-EL College Engineering & Integr Design
Student Catalog Fall 2026 Academic Standing Academic Good Standing
Advisor, Department, or College Approver
Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the [ S el ki =
Advisor, Deparment, o Colege Approver, Signatune Date Sigred

requested changes have been completed.

Policy on Change of Catalog: Catalog of Graduation

Cresied Seplember 2026

17


https://catalog.utsa.edu/policies/generalacademicregulations/records/

Removal of Admission Conditions

This is a department initiated form and must be submitted by the department once conditions have
been met, and no later than the semester of graduation for Graduate School processing.

Deadlines:

* Fall: December 1st
* Spring: May 1st

*  Summer: August 1st

This form is used to indicate that conditions placed at the time of admissions have been successfully
satisfied. If conditions have not been met, follow the established guidelines and procedures set by
your department. This change will be reflected in SGASADD under student attribute.

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

= STUDENT ATTRIBUTE
FromTerm 202510
Attribute Code * Description
GCO03 Consult Graduate Advisor
r STUDENT ATTRIBUTE
From Term 202610

Attribute Code * Description

Doxange Erestaoy KL SAZ27A1-CRC0-8090-0E2-F 2 DTS2 I0R

Removal of Admission Conditions

STUDENT INFORMATION

oz |
Errre— o
[ |
Tepres Progrot D G Tew
[lewnlamiFiosin W]
oige
CONDITIONAL INFORMATION
Tha sbcvm spdan! wan gunisd sremion sedariha ol oy con ko
stecent musl mam a (1% o sl easl 2.0 in S frd 12 Buors of orefusls crensmwur,
e Cee
Thia siudus ban sabivied fune coediicnn
) Tha Gonunia Frogian Cormmies ba suviews th miacdant's cradantisi and 181 1ecorTer S remavel = e condtion
Privick: e sapaeaion ol apessl Wi reding conddioes?
Advisor, Department, or College Approver
| ¥ Bagpdake bl @Povee{fporoie

Aaviy, [Mpsimeve. or Cofepe Sppiowr, Snsme
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Comprehensive Exam for Non-Thesis

Docusign Envelops D: 20142 168-ETBB-BANZ-SDAB-5AETICH 1244

This is a department initiated form and must be submitted by the department for Graduate School
processing.

Comprehensive Exam Form

Deadlines:

* Fall: December 1st STUDENT INFORMATION

(=gringhiaylst

*  Summer: August 1st Student Name Bamer D
Degree Program Level

This form is used to indicate that a non-thesis master’s degree student has successfully completed Ty =
the comprehensive exam. Thesis students will complete the Certification of Thesis Requirements for College
Master’s Degree to fulfill this requirement. Departments can continue to submit the forms they

currently use.

Comprehensive Exam Reguirement Completion Verification
Students who complete a capstone course and meet the Master’s Degree Requirements do not need

How was the CCIITIp(EhEnSI\‘E Exam Requirement met?
to complete this form.

[Witten and oral exam

Processed Forms: this change will be reflected in DegreeWorks under the Major Header, allowing
students to verify comprehensive exam check-off.

©  Comprehensive Examination Comprehensive Exam AP

Advisor, Department, or College Approver

3 H'g‘.'.l‘ /182026
@ COMPREHENSIVE EXAMINATION Exception by: saucedo, Susie on: 08/11/2026 Force Complete: Aiser BEaTmETt or Colege Asgrover Sl oore Saned

The Graduate School's Approver

[ Approve [] Disapprove

Retartion & Graduation Program Coordinator Approver, Signaturs Date Signed

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

19
Policy on Comprehensive Exam: Master’s Degree Requirements



https://catalog.utsa.edu/graduate/mastersdegreeregulations/degreerequirements/

Voluntary Withdrawal for Newly Admitted Students

This is a student initiated form and must be submitted by the student for Graduate School

processing. Forms received by the published deadline are guaranteed to be processed for the VOLUNTARY WITHDRAWAL FROM A GRADUATE DEGREE
; ’ L . PROGRAM - ONLY FOR NEWLY ADMITTED STUDENTS

requested term. Forms submitted after the deadline may not be processed in time, if not completed,

will be processed during the next registration period.

Deadllnes: f;u:s;n:::ﬁlr:m;a:;n l.j‘e;.sE ;Jr:a;;: :':lecu e cowrsels Horties or any semester If they wish fo wihdraw fram thewr
* Fall: August 1st

* Spring: January 2nd
e Summer: May 1st STUDENT INFORMATION

pemanent, Should student wish to pursue & gradusts progrem afler this requested has been spproved. Ihey wil need o
reapoly o Ihe pragram

01234587
Banner i

This form allows new incoming graduate students to withdraw completely from the university.
Submission of this form is final. Once processed, the student must reapply for admission to the

university if they wish to return and continue their studies. This form does not drop students from e s A e e el e
courses. If a studentis currently enrolled, please have them follow One-Stop procedures using their VOLUNTARY WITHDRAWAL FROM GRADUATE DEGREE PROGRAM
Withdrawal form. . O |

Promam (2 |
This change can be viewed in Banner under the SGASTDN and SZAREGS screens. etcive Semese v Yom: 2]

Reason for Wi dEval

[New jab and recd ime to learm my pesiton.

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

Revised Aug 2026

Pew Admit - Wolunmry Withdrowaldoc
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Voluntary Withdrawal for Continuing Students

This is a department initiated form and must be submitted by the department for Graduate School
processing. Forms received by the published deadline are guaranteed to be processed for the
requested term. Forms submitted after the deadline may not be processed in time, if not completed,
will be processed during the next registration period.

Deadlines:

* Fall: August 1st

* Spring: January 2nd
e Summer: May 1st

This form allows continuing graduate student to withdraw completely from the university.
Submission of this form is final. Once processed, the student must reapply for admission to the
university if they wish to return and continue their studies. This form does not drop students from
courses. If a studentis currently enrolled, please heave them follow One-Stop procedures using theit
Withdrawal form.

This change can be viewed in Banner under the SGASTDN and SZAREGS screens.

Graduate School Follow-Up: Once the process is complete, an R&G will email the student that the
requested changes have been completed.

Dicxcmign Ervelne 10: B2EF25F8-3156-H042-80 I-2DSESFM 1265

VOLUNTARY WITHDRAWAL FROM A GRADUATE DEGREE
PROGRAM - ONLY FOR CONTINUING STUDENTS

nt vish o whidsinw pes
itled b the inkersity of

Please note: Thes form doas not withdraw the student from Mer coursel s forthes or any semester If they wish 1o withdraw from ther
coursas for this samestar only. please contact One Stop

This request E permanent. Should the student wish 10 pursue a oraduate program after this raquested hes been approved, Mey vill need
ta reapply 1o the program

STUDENT INFORMATION

R Student [@01234587
Stugent Name Banrer 1D
rigmational student?  (0) ®

Yas Mo
NOTE: Irfernintional students must contact e OFce of infermalional Programs. Wilharawal may affec! visa sty

VOLUNTARY WITHDRAWAL FROM GRADUATE DEGREE PROGRAM

- [Boences W) B

Calsge: [BENEE i Degres [Wasiers W]
=

Frogrenm

Effective Semester and vear: o0 2020

Remon Tor Withdraal

[Change i wark schedule | will be traveling for work conlferences

Advisor, Department, or College Approver

SEI2026

or, Degartment, or College Approver. Signalire Dt Sgret

Revised Aug 2026
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Curriculum Forms Approval Process

e Meets with
GAR

e Determines
which form to
submit

.

J

.

Department

* Prepare form

* Department
level approval
is allthatis
required

e Submit form

J

Graduate

School

.

e GSreviews
and
processes

J

DegreeWorks

¢ GS updates
Degree
Works*

¢ Emails that
requested
change has
been
completed

.

*Please keep in mind we receive forms daily from 8 colleges. Please allow time for review and updating of
DegreeWorks.




Forms Deadlines

Each form has a priority deadline to ensure petitions/forms are processed in a timely manner and reflected in
DegreeWorks for accurate degree audits. Forms submitted by the priority deadline are guaranteed to be
processed forthe applicable term. While we will make every effort to process forms received after the priority
deadline, processing cannot be guaranteed.

Curriculum Forms are subject to firm deadlines, as updates need to be completed prior to Census Date.
Forms received after the deadline, or are submitted after Census, will be processed for the next available
academic term.

Ensure forms are submitted in a timely manner.
o Review DegreeWorks to ensure all courses are applying where needed and submit petition/form if
necessary
o Delays will slow the process of the updates to student academic records in Degree Works
o Curriculum forms effects a student’s academic progress in DegreeWorks

All deadlines available for review online

23


http://graduateschool.utsa.edu/faculty-staff/forms/paperwork-deadlines.html

Degree Audits Workflow

Colleges/Departments
* Advise students on degree requirements

* Review student records and verify completion of program requirements
* Prepare degree audits and submit supporting petitions/forms when required

Graduate School
* Review submitted petitions/forms

* Process approved updates in DW and/or Banner

Graduation Coordination (GCO)
* Review completed degree audits for graduation

* Approve degree audits and certify students for degree conferral



Final Takeaways

* Forms submitted after the priority deadline can cause stress to all involved due
end of semester priorities.

* When forms are not submitted in a timely manner, students may become
concerned about the progress they see in DegreeWorks.

* Copy of approved forms are indexed in AppEnhancer (formally Xtender).

* |[t's essential that we all work together to ensure that every necessary form is
submitted and approved in a timely manner.

* Your attention to detail and commitment to this process are vital. By collaborating
effectively and supporting one another, we can ensure DegreeWorks is accurately
tracking student progress.

25



Resources




Resources

MATERIALS

* Besttips forunderstanding DegreeWorks, please view the
DegreeWorks 101 training

* Besttips for understanding Petition and Other Forms, please view the
Petition and Other Forms training

* This presentation will be available online.

* Questions: contact your college R&G

27
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