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Why DegreeWorks?

DEGREEWORKS (DW) IS A TOOL FOR EVALUATING ACADEMIC PROGRESS 
AND DEGREE COMPLETION

• Centralized degree auditing tool
• Provides real-time progress toward degree completion
• Supports student advising and graduation review processes
• Helps identify missing requirements
• Course Program of Study (CPOS)
• Visual representation of catalog degree requirements
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Understanding the DegreeWorks Worksheet
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Student Information Block

• Banner dictates what is reflected here

• All programs have a DW including Certificates

• Curriculum forms training – will provide information on process of submitting forms that impact 
this area and reflect what is shown on a student's DW.

o Catalog, concentration, thesis/non-thesis

• Student Catalog – lists their first term.
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Student Information Block
Are the correct  

program, major, 
catalog 

reflected?

• CPOS ineligible courses are also listed in this area 
• In-Progress section
• Extra Courses section
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Degree Progress Indicators - Requirements

• It measures the percentage of requirements that have been satisfied

• As requirements are completed the percentage increases

Keep in mind: A 
student can have a 
lower percentage 
because they are 
missing their COMP 
exam, have RP grades, 
missing a doctoral 
milestone etc... 
because of the weight 
of each requirement a 
students DW may look 
lower in percentage 
compared to actual 
missing 
requirements.

o Degree hours 

o Major hours 

o Concentration hours 

o Courses completed/in 
progress 

o Comprehensive Exam 

o Doctoral Milestones 

o GPA/Grades: RP

o Expired courses 

• Will vary across students in different programs and sometimes within same program
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Degree Progress Indicators - Credits

• Measures the percentage of required degree hours completed

• Based on degree-applicable credit hours, not individual requirements. 
o Earned credits/ completed courses
o Credits remaining
o Transfer credits
o In Progress Coursework

• Can vary across students
o thesis non-thesis will affect credits required

• One Degree Progress Indicator can be higher than the other
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Catalog

• Shown in two ways

• Information block: lists the catalog term as it is listed in Banner
o Example: 202410 in Banner, Fall 2023 in DW

• Degree Block: lists in a yearly format 

• Not in 2 year graduate catalog format

TERM VS YEARLY FORMAT
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Degree Block

• Provides a summary of a student's overall degree requirements

• Tells us whether a student is meeting overall requirements for their degree

• Total credit hours for degree

• Credits applied

• Catalog

• Unmet conditions

• Credits/hours still needed

BIG PICTURE
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Degree Block

BIG PICTURE

Thesis/Non-Thesis may 
affect the hours listed. 
Sometimes a range is 

listed in older catalogs.

Compare still 
needed hours 
to actual still 

needed 
requirements
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Major (Program) Requirements Block

• Most reviewed section

• Lists program requirements per the catalog

• Includes all sections of a program
o Core, support work, cognates, prescribed electives, electives, concentrations

• Can vary what is shown depending on
o Thesis vs non-thesis

 Older catalogs will list both thesis and non-thesis-requirements 
 Curriculum Forms training

o Concentration

• Comprehensive Exam Requirement

• Doctoral Milestones

DETAILS OF PROGRAM
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Major Requirements Block

Look for green checks, 
IP, grades, unmet 

requirements...
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Major Requirements Block
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Electives Alphabetical and 
numerical order

Catalog verbiage 
affects process. 

GAR email vs 
Petition
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Additional Key Areas to Review
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Extra Courses
Should this 
course be 

satisfying a 
requirement?

• Contains courses that do not currently apply toward any specific degree 
requirement on the student's DW

• These courses have been completed successfully but are not being used to 
satisfy their listed degree requirements

• Affects percentages if degree applicable
• Can only apply the minimum credits toward a degree program in DW & for CPOS, 

so even though a student may "need" a course that doesn't mean it can count on 
DW (or for CPOS)

Is there a 
missing 

substitution 
or exception?

Why did this 
student take 
this course?

Did the student change 
their catalog, program, 

concentration?

Are they 
pursuing a 

certificate?

WHAT ISN'T BEING USED 

CPOS
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Insufficient

• Contains courses that were attempted but for some reasons did not meet 
the requirements needed so they can apply towards the students degree.

• Highlights coursework that was attempted but cannot satisfy degree 
requirements.

• Affects percentages if courses listed are needed, such as RPs in 
Dissertation, thesis, special project courses

Courses with 
grades below 
the minimum 

required grade.
EX: Earned a D 
requires a C.

RP grades

ATTEMPTED BUT NOT ELIGIBLE

Are there courses here 
that would have 

satisfied a degree 
requirement?
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In-progress

COURSES CURRENTLY BEING TAKEN OR REGISTERED FOR
• Make sure IP courses are applying to degree requirements

o If not, then 
 course is not needed
 degree requirement it would satisfy has been fulfilled
 registered for incorrect course
 Need a petition, GAR email, etc...

• Affects percentages

• DW prioritizes completed courses over IP courses
o Cannot remove a completed course to "make room" for an in-

progress course.

Are they registered for 
courses that are 
satisfying degree 

requirements on DW?
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Not Counted

COURSES NOT APPLIED & EXCLUDED DUE TO POLICIES
• Expired courses

o Petitions & Other Forms Training
 TIME

• Exceeded hours allowed
o Can only take a max of 6hrs of a specific course

• Excess hours not needed: took 36 hours but only 30 hours are required 

• Not counting towards percentages
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Exceptions

MANUAL ADJUSTMENTS TO DEGREE REQUIREMENTS

• Shows approved changes to a student's degree requirements that differ 
from what is outlined in the catalog

• There is documentation supporting this change
o Petitions, Transfer, GAR email, etc...

Are they registered for 
courses that are 
satisfying degree 

requirements on DW?
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Contacts

HAVE QUESTIONS OR CONCERNS

We are here to help you!

Petitions & Forms

Angela
Clarissa

Curriculum Forms

Jeff email
DegreeWorks

Molly
Jo Ann
Linda

DegreeWorks
Elder

German

Graduate School
Graduate.School@utsa.edu
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